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FOR HARD COPY 
 
Dear Applicant 
 
Please read the following guidance before filling in the application form to volunteer in the 
Nottingham Winter Shelter. 
 
Introduction 
 
The application form is divided into SECTION 1, SECTION 2, and SECTION 3.   If you volunteered 
in the Shelter in 2015/16 you do not need to fill out SECTION 1 unless any details have changed 
and you do not need to provide references.  Simply proceed to SECTION 2 and SECTION 3. 
 
The form has been designed so it can be fill out quickly.  Most information can be provided by 
clicking on the appropriate box which will display an ‘X’.  If you click the wrong box, simply click 
on it again and the ‘X’ will disappear. 
 
Guidance regarding the application form 
 
SECTION 1 (If you volunteered in 2015/16 you do not need to fill in this section unless any of 
the details have changed). 
 
 

 Your details – fill in the details asked for (Unless you volunteered in 2015/16 and they 
have not changed). 
 

 Details of someone we can contact on your behalf in the case of an emergency 
This is important information.  The person you list here will be contacted in the event of you 
being the subject of an emergency and needing hospital treatment.  We will also give this 
information to the hospital and they will contact them if you require treatment but for 
whatever reason you are physically unable to give your consent.  This information will also be 
held at the Shelter location. 
 

 Declaration 
The roles in the Shelter bring Volunteers into contact with adults living in vulnerable 
circumstances.  Relationships between volunteers and guests are established on the basis of 
trust.  The volunteering role for the Shelter is therefore exempt from the 1974 Rehabilitation 
of Offenders Act and so you are asked to list your cautions and convictions, even if they are 
spent, other than protected cautions and convictions.   
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What will happen next? - This depends on the information you provide.  It is important to note 
that an offence is not an automatic bar to volunteering in the Shelter.  Every case is 
considered on its merits.   
 
Full web address relating to the disclosure of offences.  
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/299916/reh
abilitation-of-offenders-guidance.pdf 
 

 References 
 
Please download the reference pack from www.emmanuelhouse.org.uk; (or request it by email) and 
send it to your referees and request that they send it to us.  This will speed up your application 
significantly.  If they don’t have access to the internet don’t worry.  Simply fill in the boxes below and we 
will do the rest. 
 
Your referee must not be a family member or partner, someone else who volunteers or works in the 
Shelter or Emmanuel House but can include a friend, colleague, Minister, workers, GP’s etc.  In case we 
need to follow up your referee please provide their details below.   

 
 
SECTION 2 
 

 Your name 
Please insert your name if you have not filled in SECTION 1. 
 
[A general note about volunteering sessions 
The aim is to have volunteer rotas organised four weeks in advance of the dates of the 
sessions so if you are asked about your availability you will received plenty of notice.] 
 

 Please indicate in which Winter Shelter venues you can volunteer by putting an ‘X’ in 
the box. 
Indicating your availability in any of the sections does not commit you to specific dates or 
times; neither does it guarantee that you will be volunteering on those dates.  Everyone who 
indicates that they are available will be consulted nearer the time. You can indicate your 
availability for any amount of venues.  Please take account of seasonal and school holidays if 
these affect you. 
 

 Times when you are available. 
As above.  Indicating your availability does not commit you to a time. 
 

 Please indicate how many sessions you would like to do each week. 
Use the drop-down list to indicate the maximum number of sessions you are available for in 
any one week.  Please give some thought to what is realistic for you and your circumstances.  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/299916/rehabilitation-of-offenders-guidance.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/299916/rehabilitation-of-offenders-guidance.pdf
http://www.emmanuelhouse.org.uk/
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If you are offering to volunteer during the Christmas period please see the sections below 
relating to these dates.   
 

 Indicating weekend availability. 
Historically it has been challenging to cover the Winter Shelter at weekends.  We are asking 
you if you could offer a couple of weekend sessions to help supplement the regular weekend 
volunteers.  Not being able to volunteer at a weekend will not affect your application.   
 

 Volunteering in the Christmas period 
It is helpful for us to know if you are available to volunteer in the holiday period as this is 
often an interruption to volunteers’ usual availability.  Again, indicating your availability does 
not mean commitment.  You will be consulted nearer the time about your availability and you 
will know four weeks in advance whether or not you will be volunteering at that time.  If you 
are available put an ‘X’. 
 

 Volunteering opportunities to help move the Shelter 
There are opportunities to help move the Shelter between venues, to set it up and pack it 
away.  This happens on a Monday usually between 11.00am and 4.00pm between the venue 
dates.  It involves packing up the Shelter equipment, loading a van and reversing the process 
at the other end.  You don’t have to commit to the whole five hours and you will be consulted 
nearer the time about your availability. 
 

 Short notice list 
On occasions, someone who has said they are available to volunteer for a particular session 
have to unavoidably pull out at short notice.  If you are willing to be contacted at short notice 
for the venue you have previously indicated please indicate Y or N. 

 

 Winter Shelter Training 
In order to satisfy Housing Justice Quality Standards the Winter Shelter seeks to increase 
participation in training. For your first two seasons volunteering at the shelter you are 
required to attend training. Afterwards it is a requirement that you attend training every 
other year.   
 
If you are required to attend training please book onto one of the sessions.   
 
It is not essential that you have attended a training session before your first shift at the shelter 
so long as you commit to a future date. 
 
 
 

 Your signature 
If you are filling in the form electronically please put your email address which will act as 
confirmation of your signature. 
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SECTION 3 
 
 Nottingham Winter Shelter Volunteer Recruitment Monitoring Form 

 
It is helpful if you can provide this information.  You can choose to opt out but the information 
is used to demonstrate our equality and diversity practice in funding bids and future bids for a 
quality mark. 
 

 
If you wish to discuss this further in confidence please contact Alastair Paylor, Centre Manager 
at Emmanuel House on 0115 950 7140.   

 
 

Please return the form to: wintersheltervolunteering@emmanuelhouse.org.uk and put 
‘Application for Winter Shelter’ in the subject box or a hard copy to:  
  
Application for Winter Shelter  (Admin Office)  
Emmanuel House,  
53-61 Goose Gate,     
Hockley,  
Nottingham NG1 1FE 

 

mailto:wintersheltervolunteering@emmanuelhouse.org.uk

